										Insert Name
										Insert Address
										Telephone No
										Date

Dear James,
Further to our telephone conversation I am writing to confirm the booking for the (insert type/length of party) which will take place on (date and time).
The party is being held for (please provide details of occasion and name and age of child) and will take place at (please state location).
We do/do not have any special requirements for this day (please delete at appropriate and provide details if required)
We do/do not require extra party bags for the rest of the children (please delete and provide quantity as required)
I have enclosed a deposit of ____ to secure the booking.
Regards,


